FY 2015 CTE State Priority Grant
Application Process

Part I. Entering the GME System for the CTE State Priority Grant
1. Go to the ADE Home Page at http://www.azed.gov/
Select ADECONNECT in the upper right hand corner.
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2. Select Grants Management
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3. The GME Home page will appear and your name should appear on left-hand
column.
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The FY2015 LEA Indirect Cost rates have been calculated and are now available through The General Statement of Assurance for fiscal year 2015 is now on the Grants
the Indirect Cost module in Common Logon. The rates are also posted on the Grants Management website:
A ICR page. http://lwww.azed. i ts/
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4. The GME system can also be accessed through https://gme.azed.gov/.
Select GME Sign-In.
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If you have any questions regarding Indirect Costs, please contact Gary Holland at (602)

364-3518 or IndirectCostsINBOX@azed.gov
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FY 2015 General - (3/20/2014)
The General Statement of Assurance for ﬁscal year 2015 is now on the Grants
Management website:

http://www.azed.gov/grants-management/files/2014/03/fy15-gsa-form-
a.pdf

The form can be found on our website under the menu header GSA -> General

5. Your name should appear on left hand column.
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FY 15 Indirect Cost Rates Calculated (4/1/2014)
The FY2015 LEA Indirect Cost rates have been calculated and are now available through
the Indirect Cost module in Common Logon. The rates are also pcs(ed on the Grants
ICR page. http://www.azed osts/

If you have any questions regarding Indirect Costs, please contact Gary Holland at (602)
64 ostsINBOX@azed.gov
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Reminders

FY 2015 General - (3/20/2014)
The General Statement o' Assurance for fi scal year 2015 is now on the Grants
Management website:

http://www.azed.gov/grants-management/files/2014/03/fy15-gsa-form-
a.pdf
The form can be found on our website under the menu header GSA -> General

(http://www.azed.gov/grants-management/gsa/).
The due date for this form is May 15, 2014. The instructions are below.

Upon completion of the documents, please mail them directly to:

Arizona Department of Education
Grants Management Unit, Bin 3
1535 West Jefferson
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https://gme.azed.gov/

Part Il: Creating the CTE State Priority Grant Application

1. Select Funding and Funding Applications
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Arizona Department of Education (000111000) - FY 2015 - CTE State Priority - Rev 0
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2. The grants available to the district are listed with the status “Not Started”. Note:
The Funding Year may need to be changed to 2015.
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C Priori 0 Not Started 4/10/2014
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3. Select CTE State Priority and then select Draft Started.
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Application Status:  Not Started

Change Status To:  Draft Started
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4. This prompt will appear to “confirm” draft is being started. Select “Confirm”.
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‘ou are about to change the status to Draft Started. Click Confirm to change the status.

5. The Application Status changed from Not Started to Draft Started. This shows
all the Sections of the State Priority grant application.
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6. Refer to the step by step instructions on creating the budget in the FY15 Federal
Perkins Grant Application Process handout found in Section 2, pages 10-18.

7. Use the CTE State Priority Checklist as a guide in the requirements for
completing the budget pages.

CTE State Priority Checklist

Arizona Department of Education (000111000) - FY 2015 - CTE State Priority - Rev 0 - CTE State Priority Checklist

This tool is to help communicate feedback to the local educational agency (LEA) on the submission of their CTE State Priority Application

= Specialists from related offices (Title |, Titke i) will review the appications and
® the ine is marked as Attention Needed, this indicates that the applications r
= Fthe appicat j a5 Not Approved, the LEA will review and addres: arked as Altention Needed as wedl as any comments noted in messages section of the GME application

& After ftems are revised by the LEA and resubmitted for approval, Attention Needed will be changed to OK by the ADE assigned speciaiist and the appication status will be changed to Reviewed

and mark each secton as OK or not Applicable before Approval
inthe staled areas

Checklist Description (Collapse Al Expand A

~  1.Budget

1. All expenditures are listed in the appropriate function code and object code using CTE resources and USFR Chart of Accounts

2. Salaries must be listed in object code 6100. If positions involve face-to-face with students, use 1000-6100; if positions are support use 2000-6100. Narrative includes job
titie and FTE. (i.e.. Instructional Aide-Culinary. .5 FTE) If new position, include “new"

3. Benefits must be listed in object code 6200.

4. Stipends indicate extra duty or extended contract pay (most will be in support services). Narrative must include number of stipends and purpose. Stipends for district
employees should be paid out of salaries object code 6100.

5. Substitutes are an allowable expenditure. Use 2200-6100 for all substitutes

6. Supplies include only program-specific instructional consumable supplies and not any general supplies. Instructional supplies (1000-6600) must state “Instructional
Supplies for approved CTE programs” in narrative.

7. Purchased Professional Services (6300)-Use for registrations for district employees to attend CTE professional development and training activities.

8. Other Purchased Services (6500)-Use for travel and per diem for district employees to attend CTE professional development and training activities

8. The GPS will review and for those items with “Attention Needed” a narrative will
follow the specific item indicating the additional revisions required.

9. The approval process for the CTE State Priority Grant is as follows:

Draft Started

Draft Completed

LEA Business Manager Approved

LEA Authorized Representative Approved-arrives at ADE/CTE for review
SEA CTE State Priority Program Specialist Approved (your assigned GPS)
SEA CTE State Priority Director Approved

If you need any assistance, contact your Grants Program Specialist.
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